
 

COVID-19 FACTORY PREVENTION 

 

For Our Clients  For Our Employees  For World Health 

 

 

Dongguan Employee Morning Bus Pick Up 

 

Buses are fully cleaned and disinfected in the morning before pick up. Employees keep at least 

one-meter distance while queuing. All employees have temperature check before alighting the 

bus. When choosing seats in the bus, all employees need to try leave spaces between each other.  

 

 

Dongguan Security & Inspection Team 

 

Temperature check and vehicle 

registration before entering the factory 

premises. 

 

 



  

 

Dongguan Temperature Check and Shoe Disinfectant Matts at all entrances. 

 

Gates with face detection system to identify employee. Employees keep at least one-meter 

distance while queuing. All employees must have temperature check and their shoes wiped on 

disinfectant matts while entering the factory premises.  

 



   

Shanghai Factory Entrance Temperature Check and Visitor Registration.  

All staff and visitors are required to wear face masks at all times.  

This is provided at all entrances. 

  

  

Dongguan Reception and Common Areas 

Cleaning frequently all areas and common touching points 



 

   

Factory Cleaning Snapshots - Cleaning in all areas in our factories 

Spraying disinfectant solution twice daily in all outdoor areas within the factory premises. 

    

Factory Cleaning Snapshots - Cleaning in all areas in our factories 

All our factories have been thoroughly cleaned before returning to work from Chinese New Year 

holiday. All areas of our factories including our offices, labs, lavatories, reception, meeting rooms, 

desks, storage, logistics, tools and equipment, vehicles and production workshops have regular 

cleaning.  

 



  

   

     

Factory Cleaning Snapshots - Cleaning in all areas in our factories 



   

Factory Cleaning Snapshots - Cleaning in all areas in our factories 

Shanghai office cleaning ð All common areas are wiped with disinfectant solution at least twice 

daily. Doors, handles, tables and other frequent touching points are wipes even more regularly. 

  

  



 

 

  

COVID-19 Information and Updates 

 

 

  

 

 

 

 

 

 

 

 

 

 

Liaoning Notices 

 

 

 

 

 

 

 

All our manufacturing sites have placed both 

indoor and outdoor information boards 

across the factory, especially in common 

areas and frequent passage ways. Boards 

provide important company updates and 

reminders regarding COVID-19 prevention. 

 

There are notices at all entrances to indicate 

that all persons must wear a face mask to 

enter. 

 

Staff are also encouraged to go directly home 

and stay at home after work. 

Dongguan ð Notice Boards 

Liaoning ð Notice Boards 

Shanghai ð Notice Boards 



 

 

Dongguan - Meeting Rooms 

All meeting rooms are cleaned regularly. Hand sanitizer gels, hand wipes and tissue are available 

in all rooms. Staff will still sit apart during the meeting. Good air circulation is maintained at all 

times. 

   

Liaoning and Shanghai - Meeting Rooms 

Cleaning record is indicated on glass doors 

 



 

 

Dongguan - Meal Times in Factory Canteen 

Number of lunch shifts have doubled to ensure there are less number of staff eating at the same 

time. Section boards are placed on all tables to ensure safe meal times and privacy. Staff sit at 

least one meter apart.  

 

  

Shanghai - Meal Times in Factory Canteen 

Chair seats have been taken off to limit the number of staff eating together and a fair distance 

is maintained between tables. Tables and chair in the canteen are frequently wiped as well. 



 

  

Shanghai - Meal Times in Factory Canteen 

Social distance to ensure safe meal time. Staff still keeping a fair distance of one meter while 

lining up for meals. 

 

  

Liaoning - Meal Times in Factory Canteen 

Action team staff monitoring and maintaining staff keeping distance while queuing up for meals. 

Staff need to stand behind the yellow line until his meal is ready. Then can step forward to take 

his meal and proceed to the eating area. 



 

Dongguan - Hand Sanitizer Gels are available at factory reception and other common areas. 

 

    

Shanghai Factory - Hand sanitizer gels are installed at doors 

 

Hand sanitizer gels are available in common areas and are installed at entrance doors and 

workshop entrances across all our factories.  

 



  

Hygiene reminders are place in all lavatories including 7-steps to proper hand washing.  

 

Lavatories are frequently cleaned and monitored in all our factories. 

 

 

Shanghai Office - Staff are required to wear face masks at all times. 



 

Liaoning Office ð Staff wearing face masks at all times 

 

 

Dongguan - Factory Work Stations 

 

Staff are distributed at least 1.5 meters distance apart. All staff are wearing protective gloves, 

face masks and hair caps. 



 

Shanghai - Factory Work Stations 

Staff are distributed at least 1.5 meters distance apart. All staff are wearing protective gloves, 

face masks and hair caps. 

 

 

Wearing mask at all times - Production Workshop 



  

Site inspection is suspended for all visitors in all factories until further notice.  

 

Visitors must register and have temperature checked before entering the premises. All person 

including visitors are required to wear a face mask at all times. Strict control of visitor flow and 

limited accessible areas are implemented. Visitors may not proceed into any office and production 

areas at all times. 

 

 

Meeting with client with face mask, social distance and fully wiped meeting room.  

 

 


